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St Andrews Primary School - ELC
Information for parents/carers
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The Staff of St Andrews Primary School extend a warm welcome to all the children who have enrolled in our Early Learning and Childcare settings. 

We look forward to meeting all the children and their parents and hope this booklet will provide you with some useful information. If you have any questions or concerns regarding your child’s nursery education, please do not hesitate to get in touch with us.  
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Useful Information
Head Teacher
Mrs R Birnie
Early Years Senior Practitioner
Miss G Bruce
Early Years Lead Practitioners               Mrs N Milne 

                                                                Miss Clueit  
                                                                Miss T Ritchie 
Early Years Practitioners


Mrs J Duthie

Mrs E Hadden


Mrs N Halket


Mrs A Strachan

Miss J Walker 

Mrs B Birnie
                                                               Miss K Macintosh

                                                               Mrs A Docherty
                                                               Miss E Bremner 

                                                               Mrs L Manett

                                                               Mrs N Dunford   

School Administrator
Mrs L MacKinnon

                                                               Mrs H Buchan 

                                                               Mrs W Watt
School Telephone Number
01346 415845
Nursery Mobile Number
07375080118
Nursery Visitors

From time to time we have other adults in Nursery. They are there to work with the children on a professional basis. These can be Speech Therapists, Psychologists, School Doctor, Dentist, Students, School Chaplain, Road Safety Officer, Health Visitor etc.

The Nursery Routine
NURSERY HOURS are as follows:
AM Session times:

8:00am -8:15am – 12:45pm till 1.00pm; Core hours are 8:45am -9am till 11:40am to 11:55am

PM Session Times:

1.00pm-1.15pm – 5.40pm till 5.55pm; Core hours are 1.00pm-1.15pm till 3.55pm to 4.10pm
Bringing Your Child to Nursery
All children must be brought and collected by an adult. Please remember that you are responsible for your child when delivering them to and collecting them from Nursery. Help us to encourage good behaviour and safe routines by ensuring that they do not run about noisily. They should not be allowed to enter or leave the building unaccompanied by a trusted adult over the age of 16 nor be allowed to run across the car park or road. You will be asked to sign your child in and out of the Nursery. Please let us know if someone other than the usual adult will be collecting your child on any occasion.
Parents have 15 minutes to drop off and pick up their child. 

Staff must adhere to ratios, and it is important that you collect your child on time. There are guidelines for late pick ups which may involve contacting Social Work Services or Police Scotland. Please see staff about these guidelines so that you are aware of our procedures. 
ABSENT FROM NURSERY

If your child is going to be absent from nursery for any reason please contact the school, telephone number 01346 415845 and choose option 1.  
If your child is going on holiday during term time please inform the school in writing giving the dates and details.
The Aims of Nursery Education
At St Andrews ELC, we adhere to the principles set out by the Scottish Government (2017) which are documented within the – Health and Social Care Standards - My support, my life. These principles are –
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Dignity and respect
· Compassion
· Be included
· Responsive care and support
· Wellbeing
Here at St Andrews ELC we aim to adhere to providing high quality early learning and childcare experiences and are regulated by the Care Inspectorate. 
There are two settings within St Andrews Primary School which are the Starfish and Seahorse ELC. The Starfish is situated within the main building and the Seahorse is situated within the annex building of the main building playground. 
Vision, values and aims
In 2022 staff, children and families were consulted about vision, values and aims and the following was agreed that we would have the same as the school . 
Our Vision 

At St Andrews Primary School our shared vision is to provide the highest quality educational experiences in a happy, safe and caring environment, where everyone feels included, supported and challenged. All learners will have the opportunity to develop skills and knowledge for life to inspire them to be the best they can be working in partnership with families.
Our Mission 

Happy Team = Happy Children=Happy Families
To transform the lives of the children and families we work with, through creating a nursery which feels like home with an extended and supportive family environment.

A healthy, happy team creates a healthy, happy early year’s environment and a positive friendly atmosphere for the children to flourish in.

Our Values 

We have a clear understanding of our values at St Andrews.

Kind     Included      Teamwork     Enjoyment
Our Aims

At St Andrews, we believe that every day is a learning day and that learning is all around us, we aim to.
1.Offer a safe happy place where everyone is known and valued and where differing needs are acknowledged accepted and met. (Article 34)
2.Encourage each child to be independent and develop a sense of responsibility for themselves and respect for others. (Article 12, 14)
3.Provide a stimulating and challenging environment that will engage children to develop their curiosity. (Article 31)
4.Value an incorporate all aspects of children’s lives building a strong partnership with our community to promote health and wellbeing. (Article 15, 29)
5.To create a nursery which feels like home and provide an extended family environment. (Article 3,31)
6.To develop a culture of ambition and achievement.
7.To work together with parents as partners to improve learning and care.  (Article 23)
8.To foster high quality leadership at all levels.
9.To promote wellbeing and respect. (Article 42)
10.To reflect on our work and full fill our learning potential.
11.To equip our children with skills for learning life and work, ready to actively grasp and follow their dreams in the future.
Our Vision, Values and aims ensure the best interest of the children are our priority, this links with articles from the UN Conventions on the Rights of the Child.
The Importance of Play
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Young children all enjoy play. Play makes a major contribution to all aspects of children’s development and learning.  Through play they learn many skills. It allows them to listen and talk, to observe, explore, investigate, and experiment and to learn about the world around them. Play enables children to express their ideas and feelings in many ways. Through acting out imagined situations they are helped to come to terms with situations at home or with their friends. Play can be solitary, or it may involve other children and will help the children involved to develop relationships.  Children both learn and relax through play and can build on their play experiences. Play, therefore, is a vital part of Nursery Education and enables children to learn skills which are essential for later life.
The Nursery Curriculum
In the ELC the Curriculum is structured around the experiences and outcomes of the Pre Birth to Three and Curriculum for Excellence at Early Level and can be achieved through play.  The Pre Birth to Three has four key principle areas: Rights of the Child, Relationships, Responsive Care and Respect. The Curriculum for Excellence is made up of eight curricular areas:  Language, Mathematics, Health & Wellbeing, Social Studies, Expressive Arts, Religious & Moral Education, Science and Technology. 

A wide range of activities, indoor and outdoor will be available to every child.  These activities are to help develop the children’s holistic development and enhance strengths and improve areas which require support. By involving the children in these activities, they are given the opportunity to develop their powers of observation and to think for themselves. Through play social skills are developed and the children become more familiar with mathematical concepts, e.g. shape and size. Play also requires an element of risk taking which the children are supported to do so safely. Within the ELCC the children have opportunity for free flow where they can choose on a range of activities to take part in.
Activities include:

· Art and Craft 

e.g. Painting, gluing, loose part modelling, printing, scissor work.
· Construction toys

e.g. building blocks, Duplo.
· Games

e.g. matching, sorting, sequencing, jigsaws and many other games to develop a variety of skills, language, logic and understanding.
· Literacy and numeracy
These are imbedded within all areas of play. Children can use a variety of resources to mark make, colour, draw etc which will help with reading and writing as they continue their educational journey. Children take part in baking where they can weigh and measure ingredients and when on walks look for environmental print within our community. 
· Nurture/story area
We have an extensive selection of children’s books and we visit the library on a regular basis. 
· Physical Activities

We make use of the school gym hall and our outdoor areas for 
physical activities. This enhances children’s health and wellbeing.

· Sensory play
Sand, water and playdough are available every day. The Starfish ELCC also has a sensory room with fibre optics for children with additional needs.
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Things Your Child Will Need
Children should wear comfortable, washable clothing. Please name all items of clothing, including footwear, clearly. Children will be provided with an apron to wear for messy activities. 

Within the ELC the children are encouraged to be as independent as possible, especially with regards to their toileting needs.  This is made easier for them if trousers, etc. are easy to open – no belts or dungarees please.
The children will sometimes go out on nursery outings and walks and will regularly play outside. Please make sure that your child has a waterproof jacket has wellies every day as we wears sensible footwear while at nursery. We go outdoors in all weather.

Children should always have indoor shoes such as trainers or gym shoes which they can change into when they arrive. 

It would be helpful for children to have a change of clothing in their bag in case they get wet during messy play.  Children who are toilet training should also be provided with additional clothes. If your child is still in nappies, please provide everything, they would need such as nappy, wipes etc as these are not provided by the ELC.
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Meal Times
A snack is provided for each child at every session. A rolling snack occurs where children can come for their snack at any time when snack is available. There may be times when children have snack together which may be on an outing or special occasion.


Snack time is very important as it provides a happy and social time for the children to get to know and help each other. 

Healthy snacks are always provided with fresh fruit and milk available daily. If the children do not like milk, there is the option of water. Although we encourage the children to try the snack, they are never forced to eat what they do not like.  If your child is allergic to any food please let us know and snacks can be adapted to meet the needs of every child.

A birthday snack is always provided for birthdays and whenever possible the children bake their own birthday cake.  Parents are not required to provide anything for a birthday.

Children are encouraged to help prepare snack and tidy up afterwards.  Care is taken to ensure good hygiene practice when food is being prepared and handled within the ELC.
Children who take extended hour 1140 in the. This consists of two courses and is provided by the catering staff. Nursery have a set menu to adhere to the nutritional guidelines. Lunch is free and if your child has any dietary requirements please let staff know.

Health and Safety
Children should not wear jewellery whilst attending nursery. This can be caught on clothing and cause injury or cause upset if lost or broken.
Soft soled slippers, sandals, mules or clogs are NOT suitable for wear in the ELC as these can cause accidents when climbing or on slippery floors.

If your child has any medical needs and requires medication staff will complete a medical care plan to ensure they are aware of what is required if this is required. If your child is on medication or needs to use an inhaler please make sure that this is provided before your child can start and comes in originally packaging with their name, dose etc on the label. Medical plans will be reviewed regularly to ensure any changes are noted. 
If your child has any allergies or health conditions, please make sure staff are fully aware of these.

A responsible adult must accompany your child to and from nursery.  Let us know if this is going to be someone different from usual. No one under the age of 16 years of age can collect a child from nursery.
Staff will complete a Personal Plan for your child and please notify us of any changes to your address, telephone number or email address.
Advice for Parents

SICKNESS:  The child must stay off for 48 hours after the last attack to prevent spread of infection.

DIARRHOEA: This is very infectious, and the child must stay off for 48 hours after the last attack to prevent spread of infection.

CONJUNCTIVITIS: Unless a doctor can give us confirmation that the conjunctivitis is of the viral form (non-infectious), we will treat as being infectious and the child will need to remain at home until the infection has cleared.

HEAD LICE: This is a notifiable condition. Staff must be informed, and the School Nurse notified. Aberdeenshire Council will send out a letter to all the children within the nursery class. After treatment, the child may return to school.

CHICKENPOX: When the spots have dried up and the child generally feels better, they may return to school.

WORMS: Exclusion from school until the condition has cleared completely.

RASHES: Any suspicious rashes will need medical confirmation before readmission to school.

ASTHMA: If your child uses an inhaler, please ensure one is left in school with the child’s name on it. 

Partnership with Parents/Carers
Parents/Carers are children’s prime educators during their earliest years and continue to have a major role in the children’s learning when they enter formal education. We value this role of parents/carers in the children’s learning and we want to work together to help every child meet their full potential and support our families. Parents/carers know their children best.  Information that you share with us is valued (i.e. your child’s special interests, fears or anxieties). We take account of these when planning the nursery curriculum which is appropriate to the needs and interests of the children.  

The ELC has an open-door policy and Parents/carers are welcome to pop in any time. Parents/carers can come in and speak to staff for advice and guidance at any time where staff can offer support or signposting. You can also come in for our nurture sessions such as Bookbug, tea parties etc we hope that you will feel free to talk to staff at any time if you have things to share or concerns to raise. We also have regular online evaluations for individuals who may not be comfortable in raising issues face to face. 
Once your child is settled staff will be assessing their development and tracking their progress via their play. They will be allocated a Keyworker and you will have the opportunity to have termly reviews to see how your child is progressing and how you can support their next steps.
Both settings display information regarding planning and what your child has been doing. Remember and familiarise yourself with these so you can continue their learning at home to engage in conversation about what they have been doing. Photographs of the children at work are normally on display and this enables the parents/carers to see what is going on in the ELCC and provides a context for conversations. In 2018 a Facebook page was set up for both settings which is used to inform parents/carers of what your child has been doing or what is coming up. There has been positive feedback about introducing Facebook and grandparents also like this as they can keep up to date with their grandchildren even when they do not live locally. Consent is required for any photographs to be taken. Please do not send private messages via Facebook to let staff know if you child is unwell. 
Termly newsletters will be issued to inform you of school activities. The school also operates a text/email system to keep everyone informed. 
Permission and Information Forms

In this booklet we have included some important information which can be found within the ELC policies and procedures. These can be found in a folder for you to read at any time. Please familiarise yourself with these by asking staff to read the folder. 
Child Protection
Given on-going concern about child abuse, and the changes in the legislation, schools are required to report if they think a child has come to harm because of possible abuse. Professionals also have a duty of care to safeguard children. 
Each school now has a designated Child Protection Officer appointed to be responsible for Child Protection matters and specially trained for this role.   At St Andrews Primary School that designated officer is the Head Teacher.

Should anyone wish to discuss any Child Protection concerns and the safety of children they are encouraged to contact the Head Teacher.


If there are concerns about a child who may be at risk of abuse or neglect, the school is required to refer the child to Social Work, the Police or the Children’s Reporter and under these circumstances, the parent/carer may not be consulted first. The nearest Social Work department to the school is:
Fraserburgh Children and Families 
Duty Social Worker

01467 537111
Saltoun Square Office

Saltoun Square

Fraserburgh

If a child protection issue involves a member of staff the Care Inspectorate and Scottish Social Services Council should be informed:
Care Inspectorate
Johnston House

Rose Street

Aberdeen

AB20 1UD 

Telephone: 0345 600 9527
Scottish Social Services Council
Compass House
11 Riverside Drive
Dundee
DD1 4NY
Telephone: 0345 60 30 891
Complaints 

If you have a complaint:

1. Speak to the Senior Practitioner for informal feedback.  This may be all that is needed to resolve the problem.

2. Contact the Head Teacher either by letter, telephone or in person.

The Head Teacher is not always immediately available, but the school administrator will be happy to make an appointment at a suitable time. 

3. Contact the Quality Improvement Officer – Education and Children’s Services, Woodhill House, Westburn Road, Aberdeen.   

4. Contact the Care Inspectorate (see information above) 

5. Copies of Aberdeenshire Council’s Policy on complaints can be found on www.aberdeenshire.gov.uk
Complaints will be acknowledged within 5 working days.  Please allow 28 working days to investigate a complaint.



� HYPERLINK "https://www.facebook.com/348979942539485/photos/a.376375666466579/376376953133117/?type=3" ���
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